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DEPARTMENT OF CORRECTIONAL SERVICES

CLOSING DATE: 25 January 2019 @ 15H45

Note: Before you apply: All costs associated with an application will be borne by the applicant. Department of

Equity Act, 1998 (Act 55 of 1998) in filling of these vacancies. It is our intention kﬁromo epre
race, gender and disability through the filling of these positions. In support of thiSStrateg fo indicate
race, gender and disability status on the application form/CV. Applicants who ha Public Service
unfit will not be

e sted and that their appointment is
subject to positive outcomes on these checks h include ty“Glearance, security vetting, qualification
verification, and criminal records verification. Appointment to some“@f.these posts will be provisional, pending the
issue of a security clearance. If you cannot urity clearance, your appointment will be reconsidered/possibly

ust be comp in full. Applications must be accompanied by a CV, copies of
’s licence. All copies attached must be certified a true copy
months. Please send a separate and complete application for each post
ach position you are interested in. Faxed and e-mailed applications
comply with the minimum appointment requirements 1 CV’s should be
pliance with the advert requirements and responsibilities. It is the sole
ensure that their application reaches DCS before 25% January 2019 @ 15h45.

Public Service Departmen
qualifications, identity d
of the original and not ol
you apply for, stati

Free State/Northern Cape Region:

Postal Address: Head Recruitment, Private Bag X20530, Bloemfontein, 9300
Contact person: Ms Mkuni NJ and Mr Jansen JS at 051 404 0270 or 051 4040283
Physical Address: 103 Zastron Street, Agrimed Building, Bloemfontein




APPOINTMENTS UNDER THE CORRECTIONAL SERVICES ACT

DEPUTY DIRECTOR (NCB-4): AREA COORDINATOR: CORRECTIONS
FS & NC Region: Grootvlei (Ref: FS/NC 2018/12/01)
Salary: R719 493 per annum (all-inclusive package)

Requirements: Degree/National Diploma in Behavioural Sciences and successful completion of Corrections Science Learner-
ship. Seven (7) years relevant experience gained in a supervisory post. These requirements are in accordance with the relevant
Occupational Specific Dispensation. Top secret security classification, Valid Driver’s License. Computer literacy.

Competencies and attributes: Firearm skills and the use of relevant security technology. Strategic capability and leadership,
policy development, Communication, Project and programme management, Transformation management, Change
Management, Conflict management, Stake-holder management, Problem solving, Analysis, Service Delivery Innovation,
decision making, People Management and Empowerment, In depth understanding of safety and security in a correctional
environment. Integrity and honesty, Confidentiality, Good Interpersonal relations, knowledge of the Correctional Services Act,
Act 111 of 1998, as amended. Assertiveness, Ability to network, Diplomacy and tact, Resilience, Influence and impact.

es. Coordinate the collation and

Responsibilities: Implement and monitor correctional, security and facility
dissemination of security and correction information. Coordinate getivities
Parole Boards and Office of the Inspecting Judge within the %
Manage the emergency support systems. Provision of early wa
finance and assets

rrections (Ref: FS/NC 2018/12/02)

r annum
Requirements: NQF 6 National Diploma/ Degr al Sciences and successful completion of the Corrections Science
Learnership/Basic Training. 7, jience in a supervisory post (CB4). Top secret security classification.

Competencies and attri :Fi I the use of relevant security technology. Strategic capability and leadership,
policy development skills. Sound project and programme management skills. Transformation, change
and conflict ma ilities. er management skills. Problem solving, analysis and decision making skills. Service

Responsibilities: ge monitoring services. Determine conditions of house arrest and supervision for persons serving
sentence in the comm . Participate in case review team for community corrections. Manage programs. Identify community
service programs. Responsible for the facilities and equipment of the section. Implement disciplinary steps against offending
staff. Management of performance information. Manage human resources, finances and assets.




ASD: CHAIRPERSON: CASE MANAGEMENT COMMITTEE (CBS5)
FS & NC Region: Tswelopele (Ref: FS/NC 2018/12/05)
Salary R429 933 per annum

Requirements: Degree / National Diploma in Behavioural sciences and Successful completion of Corrections science learner-
ship. At least 7 Years (combined) relevant experience on supervisor and junior management production levels. These
requirements are in accordance with the relevant Occupational Specific Dispensation. Top secret security classification, Valid
Driver’s License and Computer literate will be an added advantage.

Competencies and attributes: Firearm skills and the use of relevant security technology. Strategic capability and Leadership,
Policy development, Communication, Project and programme management, Transformati anagement, Change
Management, Conflict Management, Stakeholder Management, Problem solving, Analysis, Servic novation, decision
making, People Management and Empowerment, In depth understanding of safety and_se a correctional
environment. Integrity and honesty, Confidentiality, Good Interpersonal relations, gowled Services Act,
Act 111 of 1998 as amended, Assertiveness, Ability to network, Diplomacy and tactfu

e the CMC. Management
using units, special care units

Responsibility: Planning of the activities of the Case Management Committee.
of sentence plans. Control of prisoner records. Management of prisoners in asse
and in pre-release units. Management of human resources, logistical adminis

n equivalent qualification and 7 years relevant experience
s Science Learnership/ Correctional Service basic training.
upational Specific Dispensation. Computer literate. Valid driver's

Requirements: Degree/National diploma i
in a supervisory post (CB 4). Successful c
These requirements are in accordance with t
licence.

ills and the use of relevant security technology. communication, project and
gement, change management, stakeholder management, problem solving,

safety and secufi correctional env ent, integrity and honesty, confidentiality, good interpersonal relations, knowledge
i ct 111 of 1998, as amended, assertiveness, ability to network and diplomacy.

Responsibilitie lopment of correctional sentence plan and facilitate the implementation thereof. Execute
correctional policie d procedures. Coordinates the collation and dissemination of correction information. Coordinates
activities relating to reRabilitation programme, case management administration, case management committee and unit
management systems. Promote corrections and security. Management of human resources, finances and assets.




ASD (NCB3) AREA COORDINATOR: CORRECTIONS
FS & NC Region: Colesberg (Ref: FS/NC2018/12/08),
Salary: R370 866 per annum

Requirements: Relevant B degree/National Diploma and 7 years relevant experience on supervisory post. These requirements
are in accordance with the relevant Occupational Specific Dispensation. Top secret security classification as an added
advantage. Successful completion of Corrections Science Learner ship/Basic Training. Valid driver’s license. Computer literacy.

Competencies and attributes: Firearm skills and the use of relevant security technology. communication, project and
programme management, transformation management, change management, stakeholder management, problem solving,
analysis, service delivery innovation, decision making, people management and empowerment, in d derstanding of safety
and security in a correctional environment. Integrity and honesty, confidentiality, good inte
knowledge of the Correctional Services Act, Act 111 of 1998, as amended, assertiveness, abili

Responsibilities: Ensure the development of correctional sentence plan and facilit tation thereof. Execute
correctional policies and procedures. Coordinate the collation and dissemination of i on. Coordinate activities
relating to rehabilitation, case management administration and unit manageme . corrections and security.
Management of financial and human resources and assets.

ASD(NCB3): MANAGER:

(7) years relevant experience gained in a superv . These requirements are in accordance with the Occupational
advantage. Successful completion of Corrections Science
Learner ship/Basic Training. Valid driver’s i

Competencies and attributes ki [ use of relevant security technology. Project and programme management.
Transformation management. 3 Stakeholder management. Problem solving. Analysis. Service Delivery
Innovation. Decision making. gement and Empowerment. In depth understanding of safety and security in a
correctional environment Integrity ' onfidentiality. Good Interpersonal relations. Knowledge of the Correctional

Services Act, Act 1 Assertive-ness. Ability to network. Diplomacy and tact. Resilience. Influence and
impact.

policy relating to building and maintenance projects. Communicate policy matters to the
relevant role p [ planning of building maintenance projects. Ensure maintenance of buildings. Draw up
[ ub standards services building in the region. Evaluations of service levels. Quality assessment
of building/maintenan lated activities for occupational safety hazards. Election of work safety committees. Management of
the procurement of rented office accommodation. Improve standard of physical security in the management area. Manage
emergency support team. Manage infrastructure for security service. Ensure service level standards for accommodation of
inmates. Coordinate the separation of high risk offenders. Manage human resources, finances and assets.




ASD(NCB3): MANAGER: CORRECTIONS
FS & NC Region: Grootvlei (Ref: FS/NC 2018/12/10)
Salary: R 370 866.00 per annum

Requirements: Degree/ National Diploma in Correctional Services Management or equivalent qualification and at least seven 7
years combined relevant experience on supervisory post and NCB2. These requirements are in accordance with the
Occupational Specific Dispensation. Top secret security classification as an added ad-vantage. Successful completion of
Corrections Science Learner ship/Basic Training. Valid driver’s licence. Computer literate.

Competencies and attributes: Firearm skills and the use of relevant security technology. communication, project and
programme management, trans-formation management, change management, stakeholder man nt, problem solving,
analysis, service delivery Innovation, decision making, people management and empowerment, in
and security in a correctional environment, integrity and honesty, confidentiality, good interpe
Correctional Services Act, Act 111 of 1998, as amended, assertiveness, ability to netiwork a

Responsibilities: Manage and process documentation to / from correctional centre pctions. Management of

anagement of human

relevant experience gained on supervisory level. These
requirements are in accordance with the re i pecific Dispensation. Successful completion of Corrections
Science Learnership/Basic Training. Valid driver Sii : puter literacy.

se of relevant security technology. Strategic capability and leadership,
policy development and good ¢ skills. Sound project and programme management skills. Transformation, change
and conflict manage anagement skills. Problem solving, analysis and decision making skills. Service
delivery innovation. ! empowerment. In depth understanding of safety and security within a correctional
environment. | i . erpersonal relations. Knowledge of the Correctional Services Act, Act 111 of 1998.

) of 1998. Manage the implementation of the imperatives of the White Paper on Corrections.
Management of caséqmanagement administration, security, development and care, unit management and case management
committees. Foster a ing relationship with the Justice Cluster and the community. Monitor, evaluate and take appropriate
action in relation to outcomes on the risk trends. Management of performance information. Management of performance
information. Manage human resources, finances and asset.




SCO: CASE MANAGEMENT COMMITTEE (CB4) x2
FS & NC Region: Virginia (Ref: FS/NC 2018/12/03),
Upington (Ref FS/NC 2018/12/04)

Salary: R 360 060 per annum

Requirements: NQF 6 Degree / National Diploma in Behavioural Sciences and proof of Successful completion of Corrections Science
Learnership/ Basic Training. At least 7 Years relevant supervisory experience (CMC) on production level. These requirements are in
accordance with the relevant Occupational Specific Dispensation. Top secret security classification, Valid Driver’s License. Computer literate
will be an added advantage.

Competencies and attributes: Firearm skills and the use of relevant security technology. Strategic capability and leadership, policy
development and good communication skills. Sound project and programme management skills. Transformation, change and conflict
management abilities. Stakeholder management skills. Problem solving, analysis and decision making skills. S elivery innovation.
People management and empowerment. In depth understanding of safety and security within a correctional Integrity and
honesty. Good interpersonal relations. Knowledge of the Correctional Services Act, Act 111 of 1998.

Responsibility: Planning of the activities of the Case Management Committee. Holding of m&tings 0 ment of sentence

FS & NC Region: Bethlehe
Harrismith (Ref:
Salary: R 360

Requirements: Degree/ National Diploma in Behaigtral Sciences ivalent qualification and successful completion of
Corrections Science Learner ship/Basic Training. ears relevant expesience on production post 3 years of which must
supervisory experience. These requirements ar ance with the Occupational Specific Dispensation. Top secret security
classification as an added advantage. Validgdri

programme management, Transformation man nge Management, Stakeholder management, Problem solving,
Analysis, Service Delivery In decision making, People Management and Empowerment, In depth understanding of
safety and security in a corre irgmment. Integrity and honesty, Confidentiality, Good Interpersonal relations, In depth
11 of 1998, as amended. Assertiveness, Ability to network, Diplomacy and tact,




CENTRE COORDINATOR: OPERATIONAL SUPPORT x2
FS & NC Region: Groenpunt Youth (Ref: FS/NC 2018/12/16),
Sasolburg (Ref: FS/INC 2018/12/17)

Salary: R 360 060 per annum

Requirements: Degree/ National Diploma in Correctional Services Management or equivalent qualification coupled with (7)
years combined relevant experience on supervisory post. These requirements are in accordance with the Occupational Specific
Dispensation. Top secret security classification as an added advantage. Successful completion of Corrections Science Learner
ship/Basic Training. Valid driver’s licence. Computer literate.

Competencies and attributes: Firearm skills and the use of relevant security technology.
Policy development, Communication, Project and programme managemently Tran
Management, Conflict Management, Stakeholder Management, Problem solving,
decision making, People Management and Empowerment, In depth understanding

d Leadership,
agement, Change
elivery Innovation,
ity within a correctional
orrectional Services Act,
Act 111 of 1998 as amended, Assertiveness, Resilient, Ability to network, Diplomag 3 luence and impact.

Sithrough the implementation of
peratives of White Paper on
t and care, unit management and case
and the Community. Monitor, evaluate and take

(SMALL) X4
ef : FSINC 2018/12/18),

e

Requirements: Recognised three ear'degree/ National Diploma or equivalent qualification in Behavioural Sciences and 7
years relevant experi ese requirements are in accordance with the relevant Occupational Specific
Dispensation. Top ion as an added advantage. Successful completion of Corrections Science
Learnership/Basie T

, rmation management, Change Management, Stakeholder management, Problem solving,
Service Delivery Innoyation, decision making, People Management and Empowerment, In depth understanding of safety and
security in a correctionaljenvironment. Integrity and honesty, Confidentiality, Good Interpersonal relations, knowledge of the
Correctional Services Act, Act 111 of 1998, as amended. Assertiveness, Diplomacy and Tact, Resilient, Influence and impact,
Computer literacy.

Responsibilities: Manage safe custody of offenders. Manage the process of representation of offenders. Develop measures for
handling offender complains and requests. Facilitate the induction of new offenders. Implementation of unit management
principles. Management of case files. Provision of infrastructural needs to enhance the implementation of unit management
principles. Manage human resource, finance and assets.




CENTRE COORDINATOR CORRECTIONS (CB4)
FS & NC Region: Colesberg (Ref: FS/NC 2018/12/20)
Salary: R 360 060 per annum

Requirements: Degree/National diploma in Behavioural Sciences or an equivalent qualification and 7 years relevant experience
in a supervisory post. Successful completion of Corrections Science Learnership/ Correctional Service basic training. These
requirements are in accordance with the relevant Occupational Specific Dispensation. Computer literate. Valid driver's licence.

Competencies and attributes: Firearm skills and the use of relevant security technology. communication, project and
programme management, transformation management, change management, stakeholder management, problem solving,
analysis, service delivery Innovation, decision making, people management and empowerment, in d derstanding of safety
and security in a correctional environment, integrity and honesty, confidentiality, good interperson
Correctional Services Act, Act 111 of 1998, as amended, assertiveness, ability to network and di

relating to rehabilitation programme, case management administration, case m
systems. Promote corrections and security. Management of human resources, fina

DH: SECURIT
FS & NC Region: Groenpunt Me

erstanding of safety and security within a correctional environment.
erpersonal relations, knowledge of the Correctional Services Act, Act 111 of 1998
etwork, Diplomacy an tact, influence and impact.

Integrity and honesty, confidenti
as amended, Assertiveness, Resilie

@ televant role players. Supervise access control to correctional centre’s grounds.
owers. Supervise the escort of inmates to courts, doctors, hospitals etc. Qualities assess

accommodation of i
assets.

tes. Ensure the separation of high risk offenders. Management of financial and human re-sources and




SCO: NUTRITIONAL SERVICES:
FS & NC Region: Grootvlei Med A (Ref: FS/NC 2018/12/22)
Salary: R 360 060 per annum

Requirements: Degree/National Diploma in Food Management or an equivalent qualification and at least seven (7) years
relevant experience gained on production level. Successful completion of Corrections Science Learnership/Basic Training.
These requirements are in accordance with the relevant Occupational Specific Dispensation. Valid driver’s licence. Ability to
plan/organize.

Competencies and attributes: Firearm skills and the use of relevant security technology. communication, project and
programme management, transformation management, change management, stakeholder man nt, problem solving,
analysis, service delivery Innovation, decision making, people management and empowerment, in
and security in a correctional environment, integrity and honesty, confidentiality, good interpe

Responsibilities: Preparation of meals. Serving of meals. Cleaning of utensils,
caterers. Screening of offenders. Control of security equipment (keys, batons, ~“Stpervise the unlocking of
Ensure cleaning of kitchen.
Supervision of recreation activities. Dealing with problematic offenders. Sg

human resources, finances and assets.

UNIT MANAGE
FS & NC Region: Groenpunt Me
Grootvlei Medium

ement, change management, stakeholder management, problem solving,
aking, people management and empowerment, in depth understanding of safety

“integrity and honesty, confidentiality, good interpersonal relations, knowledge of the
of 1998, as amended, assertiveness, ability to network and diplomacy.

analysis, service de
and security in




SECRETARY: PAROLE BOARD(NCB2)
FS & NC Region: Upington: Area Commissioner’s Office (Ref: FS/NC 2018/12/23)
Salary: R311 997 per annum

Requirements: Recognised three (3) year National Diploma/ Degree in Behavioural Sciences. 5 years relevant experience
gained in a production post. Successful completion of Corrections Science Learnership/Basic Training. Top secret security
classification as an added advantage. Computer literate. Valid drivers’ licence.

Competencies and attributes: Firearm skills and the use of relevant security technology, Communication, Project and
Programme management, Transformation management, Change Management, Stakeholder management, Problem solving

safety and security in a correctional environment, Integrity and honesty, Confidentiality, Good Inter
of the Correctional Services Act, Act 111 of 1998, as amended. Assertiveness. Ability t
Resilient. Influence and impact. ®

tings including minutes
ith sentations, maintenance

Responsibilities: Scheduling meetings of the board, Effective administration of th
taking Verification of information provided, taking of minutes of sessions of the bo
of safe custody, Manage human resources, finance and assets.

Requirements: Recognised B. Juris/ LLB
licence. Computer Literacy.

Competencies and Attributes: Financi Facilitation skills, Plan, organize, lead and control, Project
t, Report writing. Time management, Confidentiality, Coaching and
egislative framework, Knowledge of Correctional Service Act, delivery
ertiveness, Willingness to travel, Influence and impact, Communication skills,

and client orientation, Integrity and
[ king/liaison with stakeholders, and Negotiation skills.

Decision making, Pr solving s

Responsibilit and Initiation of policy amendments in DCS. Rendering of legal advice activities of the
Department. c advice to area managers on legal procedures/administrative law. The training of personnel
in legal proce w. Administrating of claims against the DCS. Undertaking of hearing/trials administration.

Administration of
content of policy in t
finance.

ons on the application of policy in the region. Administration of motion application on the
CS. Maintenance of legal libraries. Planning of activities. Management of personnel. Management of




MEDICAL OFFICER GRADE 1 X2
FS & NC Region: Grootvlei Med A(Ref: FS/INC 2018/12/27),
Bizzah Makhate Med A (Ref: FS/NC 2018/12/28)
Salary R 780 612 -R 840 942 (all-inclusive package)

Requirements: Recognised MBCHB Degree with traceable experience in a health services environment, registration as medical
practitioner with the Health Professions Counsel of South Africa, public health experience will be an added advantage, good
interpersonal relations, financial management, computer literacy, leadership skills, programme management and evaluation
skills, valid driver’s licence.
Responsibilities: Render basic personal health care services to offenders, provide Clinical Care vant Primary Health
Care programmes, render Medico — Legal services, maintain good medical practice, adhere to m
and keep records, effectively utilise resources, provide emergency medical care includingma
authorised and recognised health care providers, provide training when necessary,‘rse wi xternal counterparts
regarding healthcare delivery, adhere to departmental policies and orders, implement the*nhational drug policy
mcIudrng adherence to essential drug Ilst perform any other duties as prescrlbed Correctional Services,

programme management, Chang
Delivery, Innovation, Decision
interpersonal relationsgUnderstanding o

ination of human resources policies and procedures at management area level. Coordinate
ization, Development, Communication, Information Technology, Special Programmes (EAP,
HIV/AIDS and E es and Employee Relations in the management area. Management of Human Resources,
finance and assets.




DD: REGIONAL COORDINATOR: EMPLOYEE RELATIONS + PERSONNEL DISCIPLINE
FS & NC Region: Regional Office (Ref: FS/NC 2018/12/30)
Salary: R 697 011.00 (all-inclusive package)

Requirements: Recognised three years B-Degree /National Diploma in Labour Law/Labour Relations or equivalent relevant
qualification with 3-5 years’ experience in entry middle management in a comparable environment. Valid driver's licence.
Computer literacy.

Competencies and attributes: Policy coordination, Communication, Financial management, Project and programme
management, Change Management, Client Orientation and Customer focus, Problem solving and analy3|s Service Delivery
Innovation, Decision making, People Management and Empowerment, Integrity and honesty, Confid , Good Interpersonal
relations, Understanding of Public Service policy and legislative framework. Assertiveness, Abili k, Diplomacy and
tact, Influence and impact.

Responsibilities: The implementation of national policies. The co-ordination at Regi evance procedure,
Bargaining council resolutions, Disciplinary system, The formulation of regional po mmunication of feedback. The
management of collective bargaining. Receiving of grievance from personnel. Evaltati erits of grievance. Assist
management with negotiations. Drafting recommendations to management. Wssistili tionaries of the DCS. The

Requirements: Recognized and appropriate thre tional Diploma in Supply Chain Management coupled with
3-5 years relevant experlence Sound co dge of PFMA, Treasury Regulations and LOGIS. Proven

Competencies and attributesi i [ ent. Problem solving, Decision making skills. Facilitation skills. Plan,
organize, lead and control. 2 M@ .WFeam leadership. Project management. Presentation skills. Conflict
management. Report wr|t|ng ng and development. Time management. Confidentiality. Coaching and mentoring.
Understandlng of Pu

Management of departmental fleet within the Free State and Northern Cape Region. Management of the procurement process
and promotion of affirmative procurement. Audit and review of contracts. Effective risk management to ensure compliance with
the risk management plan of DCS. Management of human resources, finance and assets.




CONSTRUCTION PROJECT MANAGER
FS & NC Region: Regional Office (FS/INC 2018/12/32)
Salary: R 679 338 per annum

Requirements: National Higher Diploma (Built Environment field) with a minimum of 4 years and six months certified experience
or B Tech (Build Environment field/ Civil Building) with a minimum of 4 years certified managerial experience or Honours degree
in any Built Environment field with a minimum of 3 years’ experience. Compulsory registration with the SACPCMP as a
Professional Construction Project Manager on appointment will be an added advantage or Professional Registration with ECSA
as a candidate or Equivalent. Valid driver’s licence.

Competencies and attributes: Programme and project management, Project principles and m
development, Computer aided engineering applications, Knowledge of legal compliance, Technic
performance culture, Technical consulting, Professional judgement. Decision making, TgaR
Creativity, Self-management, Financial management, Customer focus and responsiigness,
Planning and organization, Conflict management, Problem solving and analysis, People
and innovation.

gles Research and

, Computer Iiteracy,
ange management

Responsibilities: Manage and coordinate all aspects of projects. Project accou

management of project budgets and resources. Office administration, in '
service providers, clients and management and the maintenancg
keeping up with new technologies and procedures and liaiso «m >

jal management, including the
gnder administration, liaison with
5. Research and development,

human re-sources, finance and assets.
HARMACIST

FS & NC Region: erley (Ref: FS/NC 2018/12/33)

Requirements: Recognised 4 year degree
Pharmaceutical Council as pha

al management experience. Problem solving and decision making. Facilitation
entation skills. Conflict Management. Report writing. Confidentiality. Under-standing

suppliers. Knowledge anghunderstanding of the financial framework and Iogistical systems in use in the Department. Report on
any irregular prescriptions and expenditures when checking and reconciling are done. Ensure that the facility complies with the
minimum requirements as determined by the Pharmaceutical Council of South Africa.




ASSISTANT MANAGER: HEALTH CARE SERVICES
FS & NC Region: Groenpunt Max (Ref: FS/NC 2018/12/34)
Salary: R581 826 per annum

Requirements: Degree/National Diploma in Nursing or an equivalent qualification that allows registration with the South African
Nursing Council as a Professional Nurse plus eight (8) years relevant experience after registration, of which at least three (3)
years on supervisory level. Current proof of registration with the South African Nursing Council as a Professional Nurse/PHC.
Computer literacy. Valid driver’s licence.

Competencies and attributes: Policy coordination, Communication, Financial management, Project and programme
management, Change Management, Client Orientation and Customer focus, Problem solving and analysis, Service Delivery
Innovation, Decision making, People Management and Empowerment, Integrity and honesty, Confidentiality, Good Interpersonal
relations, Understanding of Public Service policy and legislative framework. Assertiveness, Ability to network, Diplomacy and
tact, Influence and impact.

(clinf@al practice/quality patient
care) Implement standards, practices, criteria and indicators for quality nursing (e ticgs). Practise nursing and
healthcare in accordance with the relevant laws and regulations. Manage and m and physical resources
efficiently and effectively. Display a concern for patients, promoting and advoc Ng tment and care, including an

awareness and willingness to respond to patients' needs, requirements a Batho Pele principles) .Maintain the
quality of nursing data and information and utilise it to advise, ad @ d cost-effectiveness of nursing

Responsibilities: Provide direction and supervision in the implementation of the nursi

MANAGE
FS & NC Region: x SINC 2018/12/35),

Requirements: Degree/diploma i in Education
added advantage. Must be profgs

organize, lead and control gement, Team leadership, Project management, Presentation skill, Conflict
management, Rep development, Time management, Confidentiality, Coaching and mentoring.
Understanding o P ' [ [ egislative framework, Service delivery and client orientation, integrity and honest,

the Area Commissi
Area. Initiate policy w
system. Liaise with the e
and assets.

r. Responsible for personnel development within the Area. Responsible for the total establishment of the
egard to sport and recreation, libraries and life skills programmes. Manage education and training
rnal role players regarding education and recreation opportunity. Manage human resource, finances




ARTISAN CHIEF GRADE A
FS & NC Region: Groenpunt (Ref: FS/INC 2018/12/37),
Salary: R 365 646 per annum

Requirements: Appropriate/ (Accredited Artisan Trade Certificate/Diploma) trade test certificate with 10 years post qualification
experience required as an artisan/artisan foreman. Valid driver's license. These requirements are in accordance with the
relevant Occupational Specific Dispensation.

Competencies and attributes: Relationship building, Innovation & creativity, People management time management,
Openness & transparency, Integrity & honesty, Coaching & mentoring, Confidentiality, Interpersonal relations, Networking, Tact
and computer skills.

Economic analysis of work-shop performance. Research and development of nedwork
adherence to set service level standards for production workshop. Interpret the relgva

“Understand and apply good
the credibility and effective

Requirements: BA degree in Social Work and rience in a Social work environment after registration with
i ' y and a Valid driver’s licence.

Competencies and Attribute [ policies and legislation pertaining to social work practice.

Understanding of human beh [ jal work intervention, Empowerment, Confidentiality, Time management,
ntation, Good communication skills, Empathy, Tactfulness, Integrity and honesty,
gement. Ability to co-ordinate and collaborate with internal and external




CLINICAL NURSE PRACTITIONER: PHC x8
FS & NC Region: x1 Bizzah Med A (FS/NC 2018/12/39),
x1 Upington (FS/NC 2018/12/40),
x1 Springbok(FS/NC 2018/12/41),
x1 Colesherg (FS/INC 2018/12/42),
x1 Hopetown (FS/NC 2018/12/43),
x3 Tswelopele (FS/NC 2018/12/44)
Salary: R 362 559 per annum

s a professional Nurse
d with the Council.

Requirements: Degree/National Diploma with four years relevant Nursing experience after registrati
with the South African Nursing Council and post graduate qualification in Primary Health Care

Utilise human, material and physical resources efficiently a
advocating proper treatment and care, including as awareness

ts needs, requirement and expectations.
Management of human and financial resources
and assets.

289 per annum

Requirements: Relevant B degie ional Di Management Services (previously known as Organisation and Work

Competencie Communication, Project and programme management, Transformation management, Change
Managemen ment, Problem solving, Analysis, Service Delivery Innovation, Decision making, People
Management a depth understanding of safety and security in a correctional environment. Integrity and

Influence and impact.

Responsibilities: Ensure that the Department effects its core functions in terms of human and material resources cost-
effectively by advising management on the structure of the Department as well as the sequencing of work processes. Ensure
that the Department is structured cost-effectively, Study the creation, establishment and shifting of organizational components
and advise management accordingly. Design and manage the control of official forms to ensure uniformity. Advise management
on work layouts, office accommodation and working conditions. Advise management on purpose-fit equipment and the efficient
use thereof. Evaluate the job weight of a post or group of posts. Research and prepare miscellaneous information required by
management. Research the process to be followed in attaining policy/strategic objectives of the Department. Effectively
schedule projects. Management of finance and human resources and assets.




ASD: ADMINISTRATIVE SECRETARY: DEPUTY REGIONAL COMMISSIONER
FS & NC Region: Regional Office (Ref: FS/NC 2018/12/46)
Salary: R 356 289 per annum

Requirements: RVQ13 (NQF6)/Degree/Diploma in Administration or equivalent qualification. At least three (3) to five (5) years’
experience in administration support services. Computer literacy. Valid driver’s licence.

Competencies and attributes: Plan, organise, lead and control, client orientation and communication, policy development and
analysis, report writing, diversity management, training and development, relationship building, service delivery innovation and
creativity, project and programme management, conflict management, financial management, facilitation management,
transformation management, change management, integrity and honesty, coaching and me good work ethics,
confidentiality, interpersonal relations, people management and empowerment, openness a ncy, networking,
influence and impact, applied strategic planning, time management, tact and diplomacy, willingaess

orwarded to the Regional
aking and development of an
gistical management of the office
eceipt of correspondence and
g and outgoing documentation.

action plan and reporting system on deC|S|ons taken in meetings. Ensure
including budgeting and costing processes. Ensure the drafting e
documentation and proactively acknowledging corresponde
Ensure compliance with return dates. Ensure appropriate f|||n
Prowde flnanC|aI adm|n|strat|ve support to the Depu

esource Management or an equivalent qualification With 3-5 years
pnment. Valid driver’s licence. Computer Literate.

Competencies and gement, facilitation skills, plan, organise, lead and control, Project management
Presentation s eport writing. Time management, Confidentiality, Coaching and mentoring,
Understandi olicy and legislative framework, Knowledge of Correctional Service Act, Delivery and client

ssertiveness, Willingness to travel, Influence and impact, Communication skills, Decision
making, Problem [ orking/liaison with stakeholders, and Negotiation skills.

Responsibilities: Ma performance management function in the management area ¢« Manage personnel awards and
achievement bonuses. Management of human resources, finances and assets.




ASD MANAGER SUPPLY CHAIN MANAGEMENT
FS & NC Region: AC Upington (FS/NC 2018/12/48)
Salary: R 356 289 per annum

Requirement: Degree/ National Diploma in Supply Chain Management or equivalent qualification with at least 3-5 years’
experience on supervisory post. In depth knowledge of LOGIS system. Valid driver's license. Computer literate.

Competencies and attributes: Financial management, Problem solving and decision making skills, Facilitation skills. Plan,
organize, lead and control, Change Management, Team leadership, Project management, Presentation skill, Conflict
management, Report writing, Training and development, Time management, Confidentiality, Coaching and mentoring.
Understanding of Public Service policy and legislative framework, Service delivery and client orie integrity and honest,
Assertiveness, Willingness to travel, Influence and impact, Applied strategic thinking, Ability to net

Responsibility: Management of procurement of assets, storage and distrib@ion pr
Operationalization of logistical policy in the management area. The managementy of
administration of tenders contracts and transport. Management of human resources, fipane

management area.
tical investigation,

Requirements: Recognized three (3) years degree/
an equivalent qualification with at least 3-5 years’ ex
Act, Treasury Regulations. Computer literate. Vali

Responsibilities: Coordinate mai nce of accommodation infrastructure. Ensure the effective risk and compliance
management within nage the financial resources of programmes and projects in charge of in
accordance to the financial risks in relation to the projects in the unit. Keep abreast with the latest
trends. Liaison wi




SENIOR ADMIN OFFICER CLUBS
FS & NC Region: AC Goedemoed (FS/NC 2018/12/50)
Salary: R 299 709 per annum

Requirements: Recognized three (3) years degree/ national diploma in Management/Administration/Finance or equivalent
qualification. 3-5 years relevant experience. A valid driver’s license. Knowledge of the Companies act and the PFMA. Computer
literate. Valid driver’s licence.

Competencies and attributes: Financial Management, Plan, organize, lead and control, Conflict management Influence and
impact, Understanding of Public Service policy and legislative framework including PFMA, Communication skills, Decision
making Report writing, Presentation skill, Problem solving, Team leadership, Policy interpretation, itation skills, Analytical
skills, Mentoring and coaching, Confidentiality, Integrity and honesty, Time management, Ass
Service delivery and client orientation, Adaptive, Confident and independent, Willingness to tr,
Negotiation skills ®

ub clubs).Promotion of

s and assets. Ensure the

f annual financial statements
bs. Manage human resources,

Responsibilities: Management of clubs and financial outlets, membership manageér

for audit purposes. Verification and monitoring of the income, Expenditure
finance and assets

e“drafting of specifications. Arrange for the advertisement of tenders. Assist Bid
luation of bids. Liaise with the GSSC on all goods and services, as well as payment of
nsure compliance to all procurement-related legislation. Manage database of contracts.




SENIOR STATE ACCOUNTANT X2
FS & NC Region: AC Grootvlei (Ref: FSINC 2018/12/52),
AC UPINGTON ( FS/INC 2018/12/53)
Salary: R 299 709 per annum

Requirements: Grade 12 and recognized three year Degree/Diploma in Accounting or Financial Management with relevant
management experience in Government Financial Systems. Sound communication skills. Valid driver's licence. Must be
computer literate. Dynamic and professional. Ability to plan and organize events properly. Knowledge of the Public Management
Act, Treasury Regulations and BAS. Proven experience in a BAS environment. Proven experience in handling control accounts.

Competencies and Attributes: Communication, financial management, Plan, organise, lead
Programme management, Change Management, Client orientation and customer focus, Problem
Delivery innovation, decision making, people management and empowerment, integrity h
interpersonal relations, understanding of Public Service Policy and legislative fram@work, ASsertivelig ility to network and
Diplomacy.

ontrol, Project and

Responsibilities: Execute the responsibility of official as stipulated in Section 4
execute financial accounting functions/inspection. Undertake financial investig
standard. Compile training programmes. Ensure effective control over

0liC nce Management Act, Plan and

ncial accounting system on
ocation of all revenue. Ensure
control debt accounts. Submit

Competencies and Attribute Q olving and”decision making, Facilitation skills, Plan, organize, lead and control,
Presentation skill, Conflict management, Training skills, Communication skills, Time management, Confidentiality, Coaching and
mentoring, Knowled anagement Act, 1999 and Treasury Regulations. Knowledge of Tender process.
Service delivery an and honesty, Assertiveness, Influence and impact and Ability to network.

stock. Manage inistrati the warehouse, transit and fleet. Supervise the asset verification and logistical processes,
[ alancing. Supervise the reconciliation between BAS and LOGIS. Facilitate logistical training.

Management of humamyesources, finance and assets.




SENIOR ADMINISTRATION OFFICER: HR UTILIZATION
FS & NC Region: AC Bizzah Makhate (Ref: FS/NC 2018/12/55)
Salary: R 299 709 per annum

Requirements: Degree/ National Diploma in Human Resource Management and 3- 5 five years relevant supervisory experience
in similar environment. Valid driver’s license. Computer literate.

Competencies and attributes: Plan, organise, lead and control, client orientation and communication, policy development and
analysis, report writing, diversity management, training and development, relationship building, service delivery innovation and
creativity, project and programme management, conflict management, financial management, facilitation management,
transformation management, change management, integrity and honesty, coaching and me good work ethics,
confidentiality, interpersonal relations, people management and empowerment, openness a ncy, networking,
influence and impact, applied strategic planning, time management, tact and diplomacy, willi t entation skills,
conceptual skills, computer skills, negotiation skills and conflict management skills. @

of personnel functions

t Area. Inspect personnel

fficial accommodation, leave
ial resources and assets.

loma in relation to the EAP work field and /or relevant

Requirements: Recognized and appropriate thri
' linical Psychology will serve as a strong recommendation.

experience in EAP. A postgraduate quali
Registration with the relevant regulatory bo

skills. Professionalism, ability to 's licence.

Competencies and attributes plem Selvi ision making, facilitation skills, plan, organize, lead and control, project
management, presentation skill, "€ elling) skills, Ability to interpret policy/legislation Conflict management, coaching and
mentoring, Understanding of Public { y'and legislative framework, service delivery and client orientation, integrity and
honesty, assertivengss, willingness to fluence and impact and ability to network.

P services to members and their families in a manner that ensures confidentiality and strong
Y rrals and short-term problem solutions. Effective confidential record-keeping and data
management. Imp ed promotion, training and awareness activities. Prepare annual programmed budgets and
evaluate the attainmenfof programmed objectives as well as providing feedback.




SAO: PERSAL CONTROLLER
FS & NC Region: Upington (Ref: FS/NC 2018/12/57)
Salary: R 299 709 per annum

Requirements: : Degree/ National Diploma in Human Resource Management or equivalent qualification and 5 years relevant
experience in Human Resources environment and extensive experience in PERSAL Management. Successful completion of
PERSAL Course. Thorough knowledge of the requirements applicable to the work sphere and that of Persal users. Supervisory
skills. Ability to manage Persal function. Knowledge of Basic Conditions of Employment Act and Labour Relations.
Communication skills. Corporate governance.

Competencies and attributes: Financial management, Facilitation skills, Plan, organize, lead and ¢
Project management, Presentation skill, Conflict management, Report writing. Time management,
Coaching and mentoring, Understanding of Public Service policy and legislative framework,
Correctional Service Act, Service delivery and client orientation, Integrity and honestiiAsse ce and
impact, Communication skills, Decision making, Problem solving skills, Networking/liais
Negotiation skills.

of supervisors and users on
and manage PERSAL. Oversee
the creation and maintenance
ted changes on the PERSAL

i issues to the attention of Management.
Monitor effective use of the PERSAL system. Ensu [ ‘ e PERSAL User Support and the Department.

PERSAL and allocation of specific functions in relation to their jobs and
PERSAL in the management area. Monitor the selective allocati

Requirement: Recognized th nal diploma in Supply Chain Management or equivalent qualification
with at least 3-5 years’ experien isory post. In depth knowledge of LOGIS system. Valid driver’s license. Computer
literate.

anagement, Problem solving and decision making skills, Facilitation skills. Plan,
nge Management, Team leadership, Project management, Presentation skill, Conflict
ining and development, Time management, Confidentiality, Coaching and mentoring.
Understanding o [ licy and legislative framework, Service delivery and client orientation, integrity and honest,
Assertiveness, Willingaess to travel, Influence and impact, Applied strategic thinking, Ability to network

Responsibility: Management of procurement of assets, storage and distribution process in the management area.
Operationalization of logistical policy in the management area. The management of stock and logistical investigation,
administration of tenders contracts and transport. Management of human resources, finance and assets.




ARTISAN FOREMAN GRADE A: PLUMBER x5
FS & NC Region: X1 Goedemoed (Ref: FS/NC 2018/12/59),
X1 Groenpunt (Ref: FS/NC 2018/12/60),
X1 Grootvlei (Ref: FSINC 2018/12/61),
X1 Bizzah (Ref: FS/INC 2018/12/62),
X1 Kimberley (Ref: FS/NC 2018/12/63),
Salary: R286 500 per annum

Requirements: Appropriate/ (Accredited Artisan Trade Certificate/Diploma) trade test certificate and 5 years’ post qualification
experience as an Artisan. Experience in plumbing works will be an added advantage. Valid driver’s licence. These requirements
are in accordance with the relevant Occupational Specific Dispensation.

Competencies and attributes: Relationship building, innovation and creativity, people@mahag ime management,
openness and transparency, integrity and honesty, coaching and mentoring, confi lations, networking
and tact.

Responsibility : Safe custody of offenders; Management of Administration Tas

Competencies an i : enship building, innovation and creativity, people management time management,
rity and honesty, coaching and mentoring, confidentiality, interpersonal relations, networking
and tact.

Responsibility : custody of offenders; Management of Administration Task; Training and Development of offenders;
Control over workplace§yand Tools; Inventory Control and Logistical Administration as well as Efficient Management of
Resources and work orders and compliance with administration. Management of human and financial resources and assets.




ARTISAN FOREMAN GRADE A: WELDER x3
FS & NC Region: x1 Goedemoed (Ref: FS/NC 2018/12/69),
x1 Groenpunt (Ref: FS/NC 2018/12/70),
x1 Grootvlei (Ref: FS/NC 2018/12/71),
Salary: R286 500 per annum

Requirements: Appropriate/ (Accredited Artisan Trade Certificate/Diploma) trade test certificate and 5 years’ post qualification
experience as an Artisan. Experience in Welding works will be an added advantage. Valid driver’s licence. These requirements
are in accordance with the relevant Occupational Specific Dispensation.

Competencies and attributes: Relationship building, innovation and creativity, people man
openness and transparency, integrity and honesty, coaching and mentoring, confidentiality, interp
and tact.

time management,

Responsibility : Safe custody of offenders; Management of Administration Task;
Control over workplaces and Tools; Inventory Control and Logistical Adminis
Resources and work orders and compliance with administration. Management of

ARTISAN FOREMAN G
FS & NC Region: x1 Groen
x2 Grootvlei(Ref: F

e an added advantage. Valid driver's licence. These
requirements are in accordance with the re ic Dispensation.
Competencies and attributes:
openness and transparency, i ching and mentoring, confidentiality, interpersonal relations, networking
and tact.

Responsibility : S
Control over work
Resources an rk

es and Tools; ory Control and Logistical Administration as well as Efficient Management of
ompliance with administration. Management of human and financial resources and assets.




ARTISAN FOREMAN GRADE A: CARPENTER
FS & NC Region: Grootvlei (Ref: FS/INC 2018/12/74)
Salary: R 286 500 per annum

Requirements: Appropriate/ (Accredited Artisan Trade Certificate/Diploma) trade test certificate and 5 years’ post qualification
experience as an Artisan. Experience in upholstery works will be an added advantage. Valid driver's licence. These
requirements are in accordance with the relevant Occupational Specific Dispensation.

Competencies and attributes: Relationship building, innovation and creativity, people management time management,
openness and transparency, integrity and honesty, coaching and mentoring, confidentiality, interpersonal relations, networking
and tact.

Responsibility : Safe custody of offenders; Management of Administration Task; Training
Control over workplaces and Tools; Inventory Control and Logistical Administr@ion as
Resources and work orders and compliance with administration. Management of humang

Requirements: Appropriate/ (Accredited Artisan Trade Certificate t certificate and 5 years’ post qualification
experience as an Artisan. Experience in paint works Valid driver’s licence. These requirements are
in accordance with the relevant Occupational Specifi

openness and transparency, integrity and
and tact.




ARTISAN FOREMAN GRADE A: MECHANIC
FS & NC Region: Grootvlei (Ref: FS/NC 2018/12/76)
Salary: R 286 500 per annum

Requirements: Appropriate/ (Accredited Artisan Trade Certificate/Diploma) trade test certificate and 5 years’ post qualification

experience as an Artisan. Experience in electrical works will be an added advantage. Valid driver’s licence. These requirements
are in accordance with the relevant Occupational Specific Dispensation.

Competencies and attributes: Relationship building, innovation and creativity, people management time management,

openness and transparency, integrity and honesty, coaching and mentoring, confidentiality, interpersonal relations, networking
and tact.

Responsibility : Safe custody of offenders; Management of Administration Task; Trainingga
Control over workplaces and Tools; Inventory Control and Logistical Administr@ion as
Resources and work orders and compliance with administration. Management of humang

ARTISAN FOREMAN GRADE A: PRODUCTIO
FS & NC Region: Bizzah Makhate
x1 Welder (Ref: FS/NC 201
x1 Cabinet Maker (
x1 Wood-machinist (

and tact.

Responsibility : Safe custody O
Control over workp
Resources and worki@rders and comp

ontrol and Logistical Administration as well as Efficient Management of
th administration. Management of human and financial resources and assets.




SECTION HEAD: EDUCATIONIST x2
FS & NC Region: x1 Kimberley (Ref: FS/NC 2018/12/80),
x1 Tswelopele (Ref: FS/INC 2018/12/81)
Salary: R267 651 per annum

Requirements: Recognised four (4) year degree/national diploma in Education with 4 years teaching experience. Valid driver's
licence. Registration with the South African Council of Educators. These requirements are in accordance with the
relevant Occupational Specific Dispensation. Computer literacy. Valid driver's licence.

Competencies and attributes: Plan, organize, lead and control, client orientation and communlcatlon policy interpretation,
report writing, diversity management, training and development, service delivery innovation and cre project management,
conflict management, financial management, facilitation management, change management, integri esty, coaching and
mentoring skills, confidentiality, interpersonal relations, openness and transparency, ne
presentation skills, conceptual skills and conflict management skills.

service levels. Undertake educational research. Investigate learner related complaints. e onal activities. Manage
human resources, finances and assets. Manage training requirements. Range trai

Sala

Requirements: Recognised four (4) year degr
licence. Registration with the South African Co
Occupational Specific Dispensation. Com

| diploma in Education with 4 years teaching experience. Valid driver's
ducatorsp These requirements are in accordance with the relevant

report writing, diversity managemien ini elopment, service delivery innovation and creativity, project management,
conflict management, financia i

development
workshops.




EDUCATIONIST M+4 x10
FS & NC Region: x1 Bizzah Makhate Med C Female[AET] (Ref: FS/NC 2018/12/83)
x1 Groenpunt [English FAL] (Ref: FS/INC 2018/12/84)
x5 Tswelopele [x2 Mathematics & Physics] (Ref: FS/NC 2018/12/85),
[x1 Geography & Tourism] (Ref: FS/NC 2018/12/86),
[x1 Business Studies] (Ref: FS/NC 2018/12/87),
[x1 Setswana] (Ref FS/NC 2018/12/88)
x1 Goedemoed [AET] (Ref: FS/NC 2018/12/89)
x2 Upington [x1 AET] (Ref: FS/NC 2018/12/90),
[x1 Welding] (Ref: FS & NC 2018/12/91)
Salary Range : R262 896 per annum

Requirements: Grade 12 plus recognised four (4) year Degree/National Diploma in Educati
African Council of Educators. These requirements are in accordance with the r*vant
Computer literacy and Valid driver's licence will be an added advantage.

with the South
ific Dispensation.

, Policy implementation,
reativity, project management,

oring,. good work ethics, confidentiality,
aCt Wi @ s to travel, presentation skills,

ce with Government Education Departments.
d training.

Competencies and attributes: Plan, organise, lead and control, Client orientati
Report writing, diversity management, training and development, service delivery
conflict management, facilitation management, integrity and honesty, coachingsa
interpersonal relations, openness and transparency, networking, iafluence

Requirements: BA Degree Social istration with the South African Council of Social Service Professions. Computer
literacy. Valid driver’ nce.

nversancy with Acts policies and legislation pertaining to Social Work practice, understanding
cial Work environment, empowerment, confidentiality, time management, listening skills,
tation, good communication skills, empathy, tactfulness, integrity and honesty, report writing
skills, adaptability an@yconflict management. Ability to coordinate, collaborate with internal and external stakeholders.
Responsibilities: Manage the provision of needs-based social work services to offenders within the Management Area.
Conduct research and social work administration. Conduct individual assessments. Market social work services. Monitor and
evaluate social work interventions. Provide guidance to subordinate and ensure that the requirements of the operational plans
are complied with. Manage human resources, finances and assets.




AO: BASIC ACCOUNTING SYSTEM
FS & NC Region: AC Groenpunt (FS/NC 2018/12/94)
Salary: R 242 475 per annum

Requirements: Recognized degree / Diploma Accounting or Financial Management with at least two years relevant experience
in Government Financial systems Proven financial and experience. Good knowledge of Public Finance. The ability to perform
under pressure. Computer literacy (knowledge of BAS)

Competencies and attributes: Plan, organise, lead and control, client orientation & communication, policy analysis and
interpretation, report writing, facilitation skills, presentation, problem solving and decision making Knowledge of the supply chain
management framework (PFMA). Treasury Regulations relating to supply chain management. nowledge of Public
Service Regulation. . Knowledge of procurement administration and public finance administra [
Integrity & honesty, good work ethics ,confidentiality, interpersonal relations, people m
networking, influence and impact, computer skills . ®

Responsibilities: Manage the infrastructure for finance related practice. Pl
documentation before data capturing. Receiving and filing of all captured docu
human resources and assets.

AO: LOGISTIC A
FS/NC Region: x3 AC Bizzah

Requirements: Recognized three (3) year deg
with 2 years’ experience in a comparable environ

pply Chain Management or equivalent qualification
cy. Valid driver’s licence.




STATE ACCOUNTANT: BUDGETS
FS & NC Region: AC Bizzah Makhate (FS/NC 2018/12/96)
Salary: R 242 475 per annum

Requirements: Recognized degree / Diploma Accounting or Financial Management with at least two years relevant experience
in Government Financial systems Proven financial and experience. Good knowledge of Public Finance. The ability to perform
under pressure. Computer literacy (knowledge of BAS)

Competencies and attributes: Plan, organise, lead and control, client orientation & communication, policy analysis and
interpretation, report writing, facilitation skills, presentation, problem solving and decision making Knowledge of the supply chain
management framework (PFMA). Treasury Regulations relating to supply chain management. knowledge of Public
Service Regulation. Knowledge of procurement administration and public finance administration, fi
& honesty, good work ethics, confidentiality, interpersonal relations, people management,

influence and impact, computer skills . ®

e the correctness of
policy. Management of

Responsibilities: Manage the infrastructure for finance related practice. Pl
documentation before data capturing. Receiving and filing of all captured docu
human resources and assets.

Requirements: Recognized degree / Diploma AcC
in Government Financial systems Proven jal
under pressure. Computer literacy (knowled

| Management with at least two years relevant experience
ood knowledge of Public Finance. The ability to perform

Competencies and attribute an, organise, and control, client orientation & communication, policy analysis and

skills, presentation, problem solving and decision making Knowledge of the supply chain
Regulations relating to supply chain management. Good knowledge of Public
inistration and public finance administration, financial management, Integrity

nterpersonal relations, people management, accuracy, independent networking,

Service Regulation.
& honesty, good w
influence and impac

ethics, confide
skills.

frastructure for finance related practice. Plan activities. Ensure the correctness of
documentation b g. Receiving and filing of all captured documentation in line with policy. Management of




NETWORK CONTROLLER (IT)
FSINC Region: AC COLESBERG (Ref: FS/NC 2018/12/99)
Salary: R 242 475 per annum

Requirements: Recognised Degree/National Diploma in IT with 2 years in a comparable environment. Valid driver’s licence.
Computer literacy

Competencies and attributes: Report writing, Problem solving skills, Interpersonal relations, punctuality, Computer literacy,
Conflict resolution, Communication skills, Integrity and honest. Friendly and adaptability, Self-discipline, Confident, Ability to work
under pressure, Policy implementation, Assertiveness, Influence and impact

Responsibilities: Maintain access control and physical access to server rooms. Complete IT reg|
performance of network connection. Perform software and hardware rollout projects. Provid
support. Install and upgrade software and hardware products. Provide technical advige and
monitor strict adherence to information and communication technology policies.

Requirements: : Degree/ National Diploma in Human Resource
experience in Human Resources environment and i SAL Management. Successful completion of
PERSAL Course. Thorough knowledge of the requir work sphere and that of Persal users. Supervisory
skills. Ability to manage Persal function. Kaewle of Basic Conditions of Employment Act and Labour Relations.

ivalent qualification and 5 years relevant

Competencies and attributes: Financial m li skills, Plan, organize, lead and control,

Project management, Presentation skiII Conflic , Report writing. Time management, Confidentiality,
Coaching and mentoring, Unde ice policy and legislative framework, Knowledge of
Correctional Service Act, Serv tation, Integrity and honesty, Assertiveness, Influence and

impact, Communication skills, D kihg, Problem solving skills, Networking/liaison with stake-holders and
Negotiation skills.

PERSAL within the management area. . Registration of supervisors and users on
ic functions in relation to their jobs and levels. Coordinate and manage PERSAL. Oversee
Monitor the selective allocation of functions. Responsible for the creation and maintenance
of departmental
systems. Manage control PERSAL notices and messages and bring important issues to the attention of Management.
Monitor effective use e PERSAL system. Ensure interaction between the PERSAL User Support and the Department.
Responsible for the com-position and maintenance of Departmental Persal policy, manuals and procedures.




PROFESSIONAL NURSE : GENERAL NURSING: GRADE 1 X4
FS & NC Region: x1 Grootvlei (FS/NC 2018/12/101) ,
x1 Groenpunt Max (FS/NC 2018/12/102),
x1 Colesberg (FS/NC 2018/12/103),
x1 Bizzah Makhate Med A (FS/NC 2018/12/104)
Salary: R 241 908 per annum

Requirements: Degree/Diploma in Nursing or equivalent qualification that allows registration with the South African Nursing
Council as a Professional Nurse. Current registration with the South African Nursing Council (SANC). These requirements are in
accordance with the relevant Occupational Specific Dispensation.

Competencies and Attributes: Knowledge of nursing care process and procedures, nursing sta an er relevant legal
frame works, including grievance procedure and disciplinary code and procedure, co tiongureport@writing, liaison,
coordination, facilitation, problem solving, planning and organising skills.

Responsibilities: Provide direction and supervision in the implementation of the ndrsi n. practice/quality patient
care). Implement standards, practices, criteria and indicators for quality nursi rac ice). Practice nursing and
healthcare in accordance with the relevant law as and regulations. Utilise hu

2018/12/106),
: 2018/12/107),
ef: FSINC 2018/12/108)
523 per annum

work under pres

Responsibilities: De
expertise.

production, maintenance, performance administrative and related function. Maintain and advance




ARTISAN PRODUCTION GRADE A: PLUMBER X4
FSINC Region: x2 Bizzah Med A (Ref: FS/NC 2018/12/109),
x2 Grootvlei (Ref: FSINC 2018/12/110)

Salary: R 179 523 per annum

Requirements: An appropriate trade test certificate underwritten by the Manpower Training Act (Red Seal), experience as a
Plumber will be an added advantage. Valid driver's licence. Computer literate. These requirements are in accordance with the
relevant Occupational Specific Dispensation.

Competencies and attributes: Plan and organise, report writing, punctuality, understanding of Public Service policy and
legislative framework, service delivery and client orientation, integrity and honesty, assertiveness, infl and impact, ability to
work under pressure.

intain and advance

Responsibilities: Design, production, maintenance, performance, administrative &d rela n.
expertise.

ADMIN CLERK: HEALTH CARE SER
FS & NC Region: RC Office (FS/NC,201 )
Salary: R 163 56

Requirement: Grade 12 with relevant experience in comparabléje
Computer knowledge.

dded*advantaged. Valid driver’s licence

Competencies and attributes: Plan and organize, iting. uality, Confidentiality, Understanding of Public Service
policy and legislative framework, Service deli lient orientation, Integrity and honesty, Assertiveness, Influence and
impact, Ability to work under pressure

ttributeST Plan and organize, punctuality, confidentiality, understanding of Public Service policy and
ice delivery and client orientation, integrity and honesty, assertiveness, influence and impact , ability
Telephone etiquette.

legislative framework,
to work under pressure a

Responsibilities: Answer and screen telephone calls. Compile memoranda and presentations. Execute office and general
administrative duties. Manage electronic document tracking system. Maintain diary and manage appointments. Acknowledge
receipt of documents. Record and issue minutes. Arrange meetings/conferences/workshops with relevant stakeholders upon
request. Make all transport arrangements for conferences, courses, meetings and hearings away from the office. Ensure
submission of travel claims.




SECRETARY OF THE AREA COMMISSIONER X2
FS/NC Region: x1 Bizzah Makhate (Ref: FS/INC 2018/12/113),
x1 Groenpunt (Ref: FS/INC 2018/12/114)

Salary: R 163 563 per annum

Requirements: Grade 12 or secretarial diploma/certificate and relevant experience as a secretary will be an added advantage.
Computer literate.

Competencies and Attributes: Plan and organize, punctuality, confidentiality, understanding of Public Service policy and
legislative framework, service delivery and client orientation, integrity and honesty, assertiveness, influence and impact, ability to
work under pressure and Telephone etiquette.

Responsibilities: Answer and screen telephone calls. Compile memoranda and presen
administrative duties. Manage electronic document tracking system. Maintain diaf’and
receipt of documents. Record and issue minutes. Arrange meetings/conferences/wor
request. Make all transport arrangements for conferences, courses, meetings
submission of travel claims. Management of assets.

CLERKP E
FS & NC Region: Groen INC

Competencies and Attributes: Plan and control: iting. Plinctuality, Confidentiality, Understanding of Public Service
policy and legislative framework, Service i ightation, Integrity and honesty, Assertiveness, Influence and
impact, Ability to work under pressure.

Responsibilities: Ensure the jfmplem i Resource policies such as leave administration, state accommodation,
Performance Management, D % System grievances, disciplinary procedure, and injury on Duty, transfers, and
termination of services. CommunicatgipelicySnatters. Arrange personnel meetings. Maintain post establishment. Management of

assets.




AO: PROCUREMENT X2
FS & NC Region: x2 AC Groenpunt (FS/NC 2018/12/116)
Salary: R 163 563 per annum

Requirements: Grade 12 and relevant experience will be added advantage. Computer literacy

Competencies and Attributes: Problem solving and decision making, Facilitation skills, Plan and organize Communication
skills, Time management, Confidentiality, Knowledge of the Public Finance Management Act, 1999 and Treasury Regulations.
Knowledge of Tender process. Service delivery and client orientation, Integrity and honesty, Assertiveness, Influence and impact
and Ability to network.

Responsibilities: Placement of orders. Generate procurement advices. Conduct enquiries on ord ndc itments placed.
Maintain and update database of prospective suppliers. Administer quotations awarded.

L

CLERK : EMPLOYEE RELATIONS
FS & NC Region: Regional Office (Ref: FS/N(
Salary: R 163 563 per an

Requirements: Grade 12 with relevant experience in compar
Computer literacy.

Competencies and attributes: Problem solving and
Public Services and legislative framework, service d [ tion, integrity and honesty, assertiveness, influence
and impact and ability to network.

Responsibilities: Correspondence to an
and managing of activities for the Regio
Coordinator: Employee Relations. Handle Inte
knowledge of classified issues
Coordinator: Employee Relat
system. Coordinating monthly s

yee Relations. Communication on behalf of the Regional
External calls. Managing of classified information. Ensure that

ion. Assist on the management of grievance procedure/ disciplinary
Regional Coordinator: Employee Relations

: CORRECTIONS ADMINISTRATION
gion: AC Colesberg (Ref: FS/NC 2018/12/118)
Salary: R 163 563 per annum

S&N

Requirements: 12 wit vant experience in comparable environment will be added advantaged. Valid driver’s licence
Computer knowledge®

Competencies and Attributes: Plan and organize meetings, report writing. Punctuality, confidentiality, service delivery and
client orientation, integrity and honesty, assertiveness, influence and ability to work under pressure.

Responsibilities: Correspondence to and from the Area Commissioner. Arrangement and administration of meetings. Planning
and managing of activities for the Area Coordinator: Corrections. Communication on behalf of the Area Coordinator: Corrections.
Handle Internal as well as External calls. Managing of classified information. Ensure that knowledge of classified issues to other
persons is conveyed on a need to know basis only. Typing of documents for the Area Coordinator: Corrections Logistical
administration. Coordinating monthly statistics the Area Coordinator: Corrections.




